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Proposal Submission Template

All proposals should include the following information for consideration:
· Proposal Summary (please use the attached template)

· This summary is not included in the 5-page limit
· The proposal summary may be separated from the main body of the proposal during the review process.  Thus, both the main body and summary should be written as stand-alone documents and should not refer to one another.
· On BOTH the Proposal Summary and the first page of the proposal please include the following:
· Project title and name(s)/contact information of principal investigator(s)
· Email addresses and one (1) contact phone number are REQUIRED
· Funding amount requested from EREF and total funding amount (if different from the requested amount)
· Paginate proposal, starting after Proposal Summary page

· Description of proposed activity and scope of work
· Description of any prior work and/or related activities that demonstrate the investigators are qualified to do the work
· Deliverables
· Time schedule with milestones
· Detailed budget including any information regarding additional funding sources (not included in 5-page limit)
· Cited References (not included in 5-page limit, but please be as brief as possible)

· Resumes of key investigators (<2 pages each; not included in 5-page limit)

· Letters of support are not required, but if included should be limited to 3 separate letters which will not be counted against the page limit.  However, more than 3 letters will be counted against the 5-page limit

Proposal Formatting and Submission

Formatting Requirements
All proposals shall be in English.  Proposals should be no more than 5 pages in length in 12-point Times New Roman font.  The spacing on each page shall be between 1.15 and 1.5 lines.  All proposals MUST use the template provided (attached).  Proposals that do not use the template will not be reviewed.

File Attachment and Naming
Proposals must be attached as a single Microsoft Word® or in portable document format (PDF) and named as follows:

PI Last Name_AbbreviatedInstitutionName_MonthSubmittedYearSubmitted_proposal
Example
Dr. John Smith from Arizona State submits a proposal in August 2019 then the file submitted would be named:  Smith_ASU_0819_proposal.doc (or .pdf)
Files submitted that are incorrectly formatted will not be accepted.

Multiple Files
Submittal of multiple files will not be accepted.

Cover Letters
Cover letters for proposal submissions are not required.

Submitting Your Proposal
All proposals shall be submitted electronically via email to: proposals@erefdn.org.  Mailed hard copies will not be accepted.
Required Project Deliverables if Funded

If your proposal is funded, a number of deliverables are required to be submitted to EREF, as noted below:

· Progress reports as requested by EREF staff

· Draft technical report(s) for review AND approval by EREF technical staff

· Final technical report(s)

· Development and submittal of research summaries for EREF use

· Preparation of content for EREF educational webinars/seminars

· Presentations at a relevant technical conference

· Submissions for publication in peer-reviewed journals 

· Other periodic updates as requested

Formatting, content and submission of progress reports, technical reports and project summaries shall conform to EREF requirements. 

Proposal summary template (must not exceed 1 page in length)

Title of proposal should be descriptive and centered in bold font 

Principal Investigator1, Principal Investigator 1, Principal Investigator 2
1 Affiliation in 10 pt font italicized and abbreviated as needed, 2 Second Affiliation 
Total Budget:
  


Project Duration:
  


Proposed Activities & Scope of Work
The goal of this summary is to provide a brief overview of how the project will be carried out and primary tasks/activities to be completed.  Briefly describe the overall concept, strategy, and/or approach used to conduct the research/carry out the project.  How the research will be done should be discussed with notation of steps taken, phases, and timelines as appropriate to allow the reviewer to understand the robustness of the experimental design.  Note that simply stating the project will be conducted over a specified period of time should NOT be included here.  Only note timelines in reference to how the timing is important to, or necessary for, a successful experimental design.

Additionally, a discussion of specific test methods, equipment used, lab analyses, and other items that are typical of a “Methods” section should only be included here when this information is critical to the success of the proposed work.  Otherwise, these details should be included in the main body of the proposal, as appropriate.

Description of the Prior Relevant Work or Research
Briefly note any prior work that has been done that demonstrates how qualified the investigators are and how well suited they are to conducting this work.  Please reference any publications that might illustrate how effective the research team would be at conducting this work.
Proposal main body template (must not exceed 5 pages in length)

Title of proposal should be descriptive and centered in bold font 

Principal Investigator1, Principal Investigator 1, Principal Investigator 2
1 Affiliation in 10 pt font italicized and abbreviated as needed, 2 Second Affiliation 
Total Budget:
  


Project Duration:
  


Insert main proposal content here, following the content guidelines described above.
